A. REQUEST FOR OFFERS 1. REULESTRO. PAGE
(THIS IS NOT AN ORDER) DTEAAC-11-R-00011 1 of 11

'2. DATE ISSUED: 3. REQUISITION/PURCHASE REQUEST NO.:

| 08 September 2010 RITA-11-00011

4a, |SSUED BY: 5. DELIVERY BY 6. DELIVERY:
FEDERAL AVIATION ADMINISTRATION Period of Performance __X__FOB DESTINATION
P.O. BOX 25082 ATTN: AMQ-310 10/01/2010 to 09/30/2011 o, OTHER
OKLAHOMA CITY, OK 73125

473. FOR INFORMATION CALL: (NOCOLLECT CALLS)
Monica Rudolph PH: 405-854-4137 FAX: 405-954-3030

7. TO: NAME AND ADDRESS {INGLUDING ZiP CODE) 8. DESTINATION:

Oklahoma City, OK
OFFERORS

5. PLEASE FURNISH OFFER TO THE ISSUING OFFICE ON 10, BUSINESS CLASSIFICATION (CHECK ALL THAT APPLY}
OR BEFORE CLOSE OF BUSINESS (pare AND TIME).

SMALL DISADVANTAGED
15 SEP 2010 @ 3:00 PM LOCAL TIME __ OTHER THAN SMALL ___ WOMENOQOWNED

IMPORTANT: This is a request for information, and quotations furnished are not offers. If you are unable to quote please so indicate an this form and return it.
This request does not commit the Government to pay any cosfs Incurred in the preparations of the submission of this quotation or to coniract for supplies or
_services. Any representations and/or cerlifications attached to the Request for Offer must be completed by the offeror.

11. SCHEDULE (INCLUDE APPLICABLE FEDERAL, STATE, AND LOCAL TAXES)

“)TEMS NO. | SUPPLIES/SERVICES | QUANTITY |UNIT | UNITPRICE | AMOUNT
To comply with reporting requirement of 26 U.S.C. 6041, 6041A and implementing regulation issued by the Internal Revenue Service, your
Taxpayer |dentification Number AND Buns Number are required. TIN: - ; DUNS:
Request quote remain firm for 60 days aifter closing date of quote.
SUPPLIES/SERVICES AND PRICES/COSTS ESTIMATED Unit Unit Price Ling Amount
Quantity
SEE ATTACHED PAGE 2 FOR QUOTE $ ¥

FORM. PLEASE COMPLETE PAGE 2
COMPLETELY. In addition, you may submit your

pricing in your own format.

$
TOTAL
12. DISCOUNT FOR PROMPT PAYMENT | 10 CALENDAR DAYS | 20 CALENDAR DAYS | 30 CALENDAR DAYS CALENDAR DAYS
Yo % % %
13. NAME AND ADDRESS OF OFFERER (STREET, GiTY, COUNTY, STATE AND 2IF 14, SIGNATURE OF PERSON AUTHORIZED 15, DATE OF OFFER

CoDE) TO SIGN OFFER

16. NAME AND TITLE OF SIGNER (TYPE OR FRINT 17. TELEFPHONE NO.
(INGLUDE AREA CODE)




NOTE:

SPEGIAL ATTENTION IS DRAWN TO COURSES WITH AN ASTERIK * THAT REQUIRE FOUR (4) BREAK-QUT ROOMS CAPABLE TO
ACCOMMADATE A GROUP SIZE OF 7-8 PERSONS,
SOME COURSES RUN CONCURRENTLY AND WILL REQUIRE TWO (2} SEPARATE MEETING ROOMS.

Hatal Rate per Day Tolal PER Caurse
Course Start End Studants § Raam Set-up | # of Days
an U-Shape 2
INITIAL AEPA 1116/2010 | 1971772010
an U-Shapa 2
INITIAL AEPA 121472010 { 12152010
e = ao U-Shapa 5
1/3/2091 1712011
o U-Shape 3
e e e
-INI'HAL:-AI,E-ERAEEGERT% 11142011 11312011
ap U-Shapa 3
INITIAL DME 4/18/201¢ 1/20/2011
30 U-Shape 2
211/2011 21212011
U-Shape 5
72011 Aot 30
U-Shapa 2
INITTAL AEPA 3{15/2011 31612011 ap
an U-Shapa 2
INITIAL AEPA 411212011 4/13/2011
a U-Ehape 5
40 Classroom 3
a0 U-Shape 3
5/10/2011 S11212011
o U-5hapa k|
51712011 5/19/2011
ao U-Shapa 3
£i612011 6/10/2011
an U-Shapa 2
INITIAL AEPA, 61141201 615/2011
30 U-Shape 2
INITIAL AEPA 7272011 711312011
an U-Shape 5
Bl1512041 Bi18/2011
an U-Shape 2
INITIAL AEPA,
40 Classroom 2
RECURRENT MANUF. AEPA B/23/2011
40 Classrocm 2
RECURRENT MANUF. AEPA
ae Classroom 1
RECURRENT AB &L5
an U-Shapa k]
91152049
R U-Shapa 3
INITIAL DME
k) U-Shape 3
INITIAL AB & LS
40 Classronm 2
RECURRENT MAINTENANCE 9/27/2011 H2872011
Courses grayed out indicate a
requirerient for four (4} break-
outl roams capable to Dates grayed oul indicate
acconunadate a group size of 7-8 |an averlap of dates (2
persons Separte Rooms Required) Total 72




STATEMENT OF WORK
RITA-11-00011
Meeting Room Space at a hotel
Transportation Safety Institute

C.1 BACKGROUND

This Statement of Work (SOW) outlines hotel meeting room space needed for the FAA group
AFS-640, Designee Standardization Branch who will be conducting approximately 25 separate training
seminars on a variety of topics throughout the FY2011. The period of performance is 10/01/2010 through
09/30/2011. The Seminars have an average of 30 participants per class with no more than __ 40 and
no less than _10__ students per class. The meeting room space will be needed in Oklahoma City. The

hotel information is made available to students at registration and they are encouraged but not required to
stay at the host hotel.

Dates and Time:

The dates for the scheduled training seminars have been set by the training organization based on
the current program requirements. Any necessary changes that may occur to the schedule
throughout the year will be coordinated with the facility 30 days prior to the scheduled training

seminar. Schedule changes will be agreed to by both parties, and the pre-negotiated per day rate
will be applied to the new date.

Meeting Room Requirements
= The times necessary for the FAA to conduct the actual training seminar is from 8:00a.m.
To 5:00p.m. Central Standard Time. The conference room must be available 1 hour prior
to the start of the seminar as well as 1 hour afterwards for preparation and teardown. Total

occupancy time of the conference room will be from 7:00a.m. to 6:00p.m Central Standard
Time on the dates outlined in the schedule below.

« The FAA requires ONE conference room of at least 1200 sq/ft and 10ft ceiling height to
accommoedate up to 40 students for each class below. Room must provide unobstructed
view for each seated participant (no columns/pillars/posts). Note that some classes run
concurrently, necessitating two separate rooms.

= All meeting rooms are to be set up in classroom style or in a U-shaped format as indicated
below, with not more than 2 people to a 6 foot table or 3 people to an 8 foot table.

» One 8 ft. table and 3 chairs provided at the back or side of the room for
Instructors/Observers.

= Light refreshment table with a.m. and afternoon break to include coffee, water, and snacks.
This must be inclusive in the per day rate room rental.



» For the eight (8) classes indicated with an asterisk below, the hotel shall provide
four (4) break-out rooms suitable for a group size of 7-8 people.

ANTICIPATED Schedule

Course Start End Students Room Set-up
30 U-Shape
INITIAL AEPA 11/16/2010 111712010
a0 U-Shape
INITIAL AEPA 12/14/2010 121512010
30 U-Shape
INITIAL DPE~ 1/3/2011 72011
30 U-Shape
INITIAL. AIRCRAFT CERT.* 111172011 1/13/2011
30 U-Shape
INITIAL DME 111872011 172012011
30 U-Shape
INITIAL AEPA 21112011 2/2/2011
U-Shape
INITIAL DPE* 3RO 31172011 30
U-Shape
INITIAL AEPA 3/15/2011 3/16/2011 30
30 U-Shape
INITIAL AEPA 411212011 4/13/2011
30 U-Shape
INITIAL DPE* 41182011 4/22/2011
RECURRENT MANUF. 40 Classroom
AIRCRAFT 4192011 42112011
30 U-Shape
INITIAL DME §/10/2011 5/12/2011
30 U-Shape
INITIAL AIRCRAFT CERT.* 5/M712011 5/19/2011
30 U-Shape
INITIAL DPE* 6/6/2011 6/10/2011
30 U-Shape
INITIAL AEPA ) 6/14/2011 6/15/2011
. 30 U-Shape
INITIAL AEPA 7/12{2011 7113/2011
30 U-Shape
INITIAL DPE* 8/15/2011 B8/19/2011
' 30 U-Shape
INITIAL AEPA 8/16/2011 BI17/2011
40 Classroom
RECURRENT MANUF. AEPA 8/23/2011 8/24/2011
. 40 Classroom
RECURRENT MANUF. AEPA 8/24/2011 B/25/2011
30 Classroom
RECURRENT AB &LS 82572011 8/25/2011
30 U-Shape
INITIAL AARCRAFT CERT.* 911372011 9/15/2011
30 U-Shape
INITIAL DME 9/20/2011 9/2212011
30 U-Shape
INITIAL AB & LS 8/20/2011 9/22/2011
40 Classrocom
RECURRENT MAINTENANCE 9/27/2011 9/28/2011

AV Requirements include:

* The contractor will supply a house sound patch (the equipment needed to connect the
instructor laptop to sound system), and 8'X8’ projection screen At least one broadband Internet
connection in each rocom. Wi-Fi is preferred.

= Dimmable lighting controltable by the Instructor.

» The contractor will provide any necessary technical assistance to ensure all provided
equipment is properly connected and functional at the beginning of each class day.

Other Requirements
* Free parking for students staying at the hotel
* Free transportation to and from the OKC Airport for seminar attendees



‘I'he Conterence facility must provide secure on-site storage space for:

o AFS5-640 Five (5) TV monitors on stands

o AFS5-640 1 standby projection screen
The on-site storage of government-owned audio visual equipment must be made available
throughout the entire Peried of Performance of the Purchase Order.

Sleeping Room Requirements:

The hotel will be responsible for making hotel sleeping rooms available to students at the U.S.
Government published current per diem rate for Oklahoma City.

Rooms should be available for reservation by students beginning 60 days before and
continuing until 14 days prior to the class start date.

The FAA requires that at least 20 rooms be blocked for reservation by students attending each
seminar beginning the night before the start date through the night of the end date.

Students make their own reservations and are solely responsible for payment. The FAA does
NOT purchase room blocks. The FAA shall be under NO obligation to purchase rooms in
coordination with procuring Hotel Meeting room space.

Students that choose to stay at the host hotel will be responsible for all costs and incidentals
while attending the training seminar.

The FAA will issue a Letter of Intent to the hotel property to secure the meeting space priof to the
issuance of a formal Purchase Order. The Hotel shall agree to honor the Letter of Intent and
Purchase Order Agreement in lieu of standard hotel contract.

Hotel will invoice at the conclusion of each training seminar. Itemized invoices to be provided to:

Transportation Safety Institute
Chad Stowe RTI-100

6500 S. MacArthur Blvd
Oklahoma City, OK 73169



EVALUATION CRITERIA AND INSTRUCTIONS FOR PROPOSAL SUBMISSION

INSTRUCTIONS:
Proposals shall be submitted in electronic format to monica.rudolph@faa.gov by the due date and time
specified on page 1.

Your proposal shall be submitted addressing pricing and the requirements listed in the statement of work
and in accordance with the evaluation criteria. Your proposal should at a minimum include descriptive
literature and commercial list prices of meeting room space, meeting space diagrams and square footage
and capacity charts, guest room information, information (availability/cost) on amenities of hotel, i.e.,
parking, shuttle services; transportation to/from airport, audio visual equipment and technical assistance,
on-site storage, light refreshments, and other amenities offered. Pricing, at a minimum, should be
submitted in the format outlined on page 2 and may aiso be submitted in your own format if desired.

AWARD SELECTION: :

This is a best value source selection conducted in accordance with the FAA Acqguisition Management
System (AMS). Award will be made to the Offeror whose proposal is judged to represent the best value to
the Government. Best value will be based on an evaluation of all factors in relation to the stated
evaluation criteria and will be determined by evaluating each proposal in the areas shown in this section.
Award may be made with or without discussions with the offeror(s). The FAA reserves the right to conduct
an on-site inspection of offered facilities. All responsible sources that can meet the requirements and
provide items as listed above may respond to this solicitation by submitting proposals. The Source
Selection Official (SSO) will consider the final evaluation and use his/her best judgment fo arrive at a Best
Value decision. Therefore, the successful Offeror may not have submitted the lowest price. While the
government evaluation team and the SSO will strive for maximum objectivity, the evaluation process, by
nature, is subjective and professional judgment is implicit throughout the entire process. The Government
intends to select one contactor for the Hotel Meeting Room Space Purchase Order. However, the
Government reserves the right to make multiple awards or no award at all, depending on the quality of the
proposals submitted and the availability of funds.

EVALUATION FACTORS

These factors are listed in descending order of importance. The factors other than Price,
when combined, are significantly more important than Price. Proposal will be assessed
according to the following evaluation factors and weights:

FACTOR 1- MEETING SPACE (40%)
. Guest rooms and meeting space available in a single location
Availability to meet all dates in the schedule
Ability to meet meeting room requirements {square footage, occupancy, break-out rooms)
« Quality of meeting space and hotel (star rating, last renovation, iables, chairs, ergonomics,
etc.)
. Flexibility to adapt to unforeseen schedule changes
. Climate control ability
+ Lighting control ability

FACTOR 2- HOTEL SERVICES (30%)

¢ Audio Video Requirements (House sound patch, 8x8 projection screen, internet
cennection)
Technical assistance for audio visual set-up
Secure on-site storage for 1 year for Government-Owned Audio Video Equipment
Availability of room blocks for training attendees with no obligation
Lodging rates {guest room available at rates at or below per diem)



e lighirefreshments oftered

FACTOR 3- LOCATION (20%)
e located in Oklahoma City city limits
e Proximity to airport (less than 10 miles)
e Proximity to restaurants (within walking distance)

FACTOR 4 -HOTEL AMENITIES (10%)
o Complimentary On-site Parking
» Availability and type of transportation available to/from airport
o Complimentary shuttle available
e Internet access capability

SCORING

For each rated Factor listed above the Offeror will receive a numerical score of 1, 3, or 5.

(see table below). Each factor has a weighted percentage. The scores for each factor

will be summed and weighted percentages will be applied to the four factors io arrive

at a final score. The final score will be evaluated against the total price to determine the overall
best value for the government. The Government may make award to other than the lowest priced
or highest technically rated offeror. The Government reserves the right to make an award to that
offeror whose proposal provides the best value to the Government.

NUMERICAL DEFINITION

5 Proposal demonsirates/indicates elements that exceed the Government’s

(Excellent) requirements. Several strengths are identified and are presented as beneficial
to the Government.

3 Proposal is responsive to the requirement and meets, but does not exceed, the

{Satisfactory) | minimum specified requirements. Few sirengths and minor deficiencies are
identified.

1 Proposal fails to meet minimum requirements and has significant deficiencies

(Poor} identified.

PRICE ANALYSIS:

Prices proposed will be evaluated separately and applied in the determination of best value. The
rated evaluation criteria (specified above) are significantly more important than price. It is
anticipated that proposed prices received resulting from this RFO will be determined fair and
reasonable based on adequate price competition. The FAA will conduct a price analysis to
determine price reasonableness based on competition.




J.c.2.3=2l) Electronic Diters (July £0U04)

(a) The offeror (you) may submit responses to this SIR by the following electronic means of fax and email.
Your offer must arrive at the place and by the time specified in the SIR.

(b) Electronic offers must refer to this SIR and include, as applicable, the item or sub-items, quantities,
unit prices, time and place of delivery, all representations and other information required and a statement
specifying the extent of your agreement with all the FAA's (we} terms, conditions, and provisions.

(c) We may decline to consider electronic offers that do not include required information, or that reject any
of the terms, conditions and provisions of the SIR.

(d) We reserve the right to make award solely on the electronic offer. However, if the CO requests, you
must promptly submit the complete original (hard copy) signed proposal.

(e) Send your offer electronically to fax (405) 954-3030 or monica.rudolph@faa.gov

{f) If you chose to sent your offer electronically, we will not be responsible for any failure attributable to
transmitting or receiving the offer.

CONTRACTOR IS TO FURNISH THE FOLLOWING UNDER THE TERMS AND CONDITIONS
SPECIFIED ON BOTH SIDES OF THIS ORDER AND IN ACCORDANCE WITH CLAUSES 6, 7, §, 9,
14, 33, 37, 43 OF THE ATTACHED "PURCHASE ORDER TERMS AND CONDITIONS", AC FORM
4415-8 (04/07).



PURGHASE ORDER TERMS AND CONDITIONS
{NOTE: Date of clause is that In effect on date of purchase ordet)

a.141  GLAUES AND PROVISIONS INCORPORATED BY REFERENCE This screening information request (SHR) or contract, as applicable, ncomporatas
by referance tha provstons or clauses listed below with the same foree and effect as if they were given In fuil text. Upon request, ihe Contragting Oicer will
make the full text avallable, or afferars and contractors may obtain the full taxt via Intermeat ak:

hitpsf/gonwrite.fan.oov {on this web pags, select "Search and View Clauses™,

THE FOLLOWING CLAUSES ARE INCORPORATED BY REFERENCE
AND ARE SELF-BELETING IF NOT APPLIGABLE:

31,72 Orpanizational Confiicts of [nterast
34.227-6 Protecting the Govemmeant's Interast when Subconimcting
with Coniractors Debamed, Suspendad, or Proposed for
Debament
3.228-1 New Maitaral
32.2.8-3 Dellvery of Excess Quanililes
3.25-1 Oficials Not o Banefit
3.253 Gralesor Glfis
3.2.54 Coniingant Fass
3.25-5 Antl-lGckback Procedures
3,258 Whislleblower Protection for Contract Employees
3211 Paymenks . ’
3.3.1-8 Discounts for Promipt Payment
3.3.4-8  Inlemst
23197 PmmptPaymant
3.3.1-33 Cenimal Conlractor Registralon
3.3.1-34 Payment by Electronic Funds Transfer/Central Centractor
Reglsbation .
Taxes—Coniracts Parformed In 1S Possesslons or Puerio Rico
Federm), Skate, and Local Taxez—Fixad Price Noncompetitve
Cont=t
Federal, Stats, and Local Taxes Fixed Price Conbact
3622 Convietlaber
3.82-9 Equal Opporiuniy
3.83-156 Materal Raquirements
3.6.316 Drug Free Waorlplace .
.64 Wavier of Buy American Actfor Givil Airor=it and Ralated Articles
3.64-2 Buy American Act—Supplies
3.8.4-10 Reshiclions an Certaln Forelgn Purchases
3.64-12 European Linion Sanciion for End Producks
(2pplicable under 1901}
3.7 Privacy Act Noffficallan
© 872  Privacy Ast
3.81-1 Contract Disputes
3.8.1-2 Proiest Afiar Award
3.81-3 Protest (ihis is for SIRs only)
3.10.1-7 Bankrupicy
3.10.1-11 Govermiment Delay of Worlt
3.10.1-12 Chanpes—Fixad Price
' Chanpes—Fixed Prica Altl
Changes—Fixed price Altl
10.1-25 Novallen and Changs-Of-Name Agreements
-0.4-1 Contractor inspection Requiremants
,10.4-3  |nspectinn of Supplizs—Flxed Price .
L10.4-4  Inspeclion of Services—both Fikad Price & Cost Reimbursement
3.10.4~16 Responsibillty for Supplles
3.10.6-1 , Teymnination for Canvanlence of the Govermmant {Fixed Price)
3.10.6-4 Default {Flxed Price Supply and Service)
3.13-5  SeaiBelt Use by Contractor Employess
THE FOLLOWING CLAUSES AND/OR PROVISIONS ARE APPLICABLE

34,25
_3.427

3248

DNLY WHEN REFERENCED BY NUMBER ON THE PURGHASE ORDER

1. 310,84 First Ariicle Approval—Contractor Testing {(Number of unlls
i Io be deliverad, detivery ime, and dellvary address ars
specified in Schadule)

2. 3.10.8-2 First Ariicte Approvali—Gavemment Testing (Number of unlis

to be deliverad, dellvery tima, and dellvery address are
specified In Schedula)

d.  3.2.2.B-2 Varlaflon in Quantity (Permissible varlation is siat=d In the
Schadule)

4. 3257 Disclosure ragarding Payments to influence Cerialn Fadera
Transaclions (This applles if avar $100K)

5 36241 Coniract Work Hours and Safety Skandards Act—Overtime

Compensation (Not if commerclal or under $100K}

8. 3.6824 Walsh-Healay Public Contracis Act

AC Form 44458 (04/07) - ' 1

7. 3.6.212 Afirmative Actlon for Special Dissbled and Vistnam Era
Vatarans

8. 386.2-13 Affimnative Acllon for Handlzapped Workers

8. 3824 Employment Reparis an Special Disabled Veterans and

‘ Veierans of Vietnam B

40. 3.3,1-8 Exfras

i1. 3.6.2-28 Sarvice Contract Act of 1885, as Amended

12. 3.6.2-20 Siaiement of Equivalent Rates for Federal Hies (Employes

Class & Monetary Wape-Fringe Benefits Specifiedin -~

Scheduls) .

13. 3.8.2-31 Falr Labor Standards Act and Service Conract Ack—Price
Adjustment

14. 3.6.2-33 Examplion from Applicafion of Service Contract Act

Provisions

Clean Alr and Clesn Watar (applles If over §100K)

Hazardous Malerial [dentficalion and Material Salety Data

17. 3.8.34 Recovered Materds! Cartificallon

18. 3.B.2-9 Site Visit

18. 3.8.2-10 Proleciion of Govemment Bulldings, Equipmant and
Vegelailon

20-30. Resarved

31. 3.3.1-24 Fast Payment Procedures

32. ADVANCE PAYMENTS: The Coniractor's Invoices must be

submitted before payment can be made. The Contractor wifl be pald on thy

basis of lha Involce, which must state () the starting and ending dates of

Ihe Hems specified In the Schedule, and (b) either that orders have hean

placad in effact for the addresses raquired, or that the orders will be placec

in effect upon recefpt of payment.

33.  NOTICE TO SUPPLIER: This is a firm order ONLY if yaur price

does not exceed the maximum line item or total price in the Schedule.

Stbmit involeas to the Contracting Ofiear, |f you cannot perfarm In exact

accordance with this order, WITHHOLD PERFORMANCE and natiiy tha

15. 3.632
16, 3.6.33

" Contreling Offlcer Immediately, giving your guotation.

34-36 RESERVED
ar. 34134
38, RESERVED

F.0.8. Destination !

30, TRANSPORTATION COST— GOVERNMENT: Prapay shipplng

charges and bill as a separats itam on Invoice, If shipping charges excead
5100, a prepald freight recelpt must accompany fhe Invaice. The
Commerdlal blil of lading wust be markad THESE TRANSPORTATION
CHARGES ARE TO BE PAID AS A SEFARATE AND DIRECT ITEM BY
THE LL.5. GOVERNMENT. THEREFORE, ANY SPECIAL LS.
GOVERNMENT TRANSPORTATION RATES MUST BE APPLIED.
40-41. RESERVED :
42.  CUSTOMS DUTIES AND CLEARANCE: All Import shipmenis will

-ha shipped in bond to Oliahome City, Oklahoma. Clzarance will be marde

of cistoms duiles pald by the Government. For F.0.B. Destination
shipmenis, these costs will be deducted from the conlyacior's invoice or
biiled to the contractor. This In no way rellaves the contractor of
responsibllity for transporiation charges or damage In shipmant on F.O.B.
Daslination orders.

43, NO SUBSTITUTE OR CHANGE: Np subslitulion or changas shall
be made withoui prior approval of the Contracting Officer.

44, RESERVED.

45. PACKING SLIP—Fomm 4850-12: these are warmanly repalr ltlems
and are belng shipped under separsie cover with FAA Form 465012 as
packing slip.

4548, RESERVELL

48, OVERHAUL OF AIRCRAFT APPLIANCES AND COMPONENTS:
AG Fonm 4450-26 is attached and made 3 part hareof.

§50-51. RESERVED.

52.  ACQUISITION OF AIRCRAFT APPLIANGES AND COMPGENTS
AC Form 4450-29 |s atiached and made a part hersof.

53-80. RESERVED.



.

1. PRESERVATION/PACKAGING, PACKING, AND MARIKING:-

a. All tems unless othenwise specified shall be Indlvidually packaged

to American Scclely for Testing and Materials (ASTM) D 3051 {paclaging).
“Standard Practices for Commercial Pacltaging are encouraged {unless ttis
shown that commerdlal packaging practices cannot provide adequate
profaciion and preservation). MIL_STD-2073-1 Is applied only when
commerclzl packaging cannot meet known distribution and environmental
requirements. Detalls and decision jogle for the use of this standard are
deseribed in 1.1, 1.2, figura 1, and 6.10.

b. Electrostafic or alectomagnetic senshive tems shall ba injtially
wrapped In Electustztic Sensltive Discharge (ESD) shielding matarial
coniorming to MIL-5TD-2073-1, Code GX, Preserve by Method 41.

c. ESD Inlennedtiale and sxierior mntainars shall be marked with
the yellow and black ESD tabet 1AW MIL-STD-128, “Marking for Shipment
and Storage.”

d. Comman hardwarz items shall be packaged in mulliple unit pack
quantilles compatible wiih the unlt of Issus (UN) or Quantity per Unit Pack
{QUP). BULK QUANTITIES ARE NOT AGCEPTABLE.

e. Assembiles, modules and egulpment shall he mared wilh a
serfal number io sene as a unidue identifler.

f. Labals should Includa:

NATIONAL STOCK NUMBER
MANUFACTURER'S NAME

NOUN

PART MUMBER

QUANTITY AND UNIT OF ISSUE

LEVEL OF PROTECTION AND DATE PACKED
PO NUMBER/CONTRACT NUMBER

SERIAL NUMBER (if applicable}

g. lems recelved noncumpliant with preservalion and packaging
{especially ESD protecilon) are subjact to be retumed at no cost to the
Govemmant. in the event of an umgent need, the FAA may exerclse the
following action: The nopcompllant packaged liems will be retained and
repachaged to specificalion at the FAA Incation. The FAA shall deduct
packaping charpes from the Purchase Order (P0). Noncompliant ESD
packages WILL be returnad,

b. The following pamaraph concems anly FAA Ilems that are
shipped ta a confractar for repatr:

Tha FAA will endeavor to ship all llzms in reussble coniainers. All
fiems shall be retumed o the FAA In the same or equsl continers (see a.
abava). Inthose instances where material is shipped in spacialized
contziners (e.q., plasticfibernlass shipping cases, meta! crates, ele.), that
materal will be retumed in the orginal container,

FAA CONTACT FOR QUESTIONS REGARDING PACKAGING:
Ronnle Deloach (405) 054-5432, ar
Wallace Hampton (406) 834-1675, AML-1010

Caoples of the ASTMs can he attalned from:
ABTM
100 Barr Harbor Dr,
West Conshohocken, PA 18428
{610 B32-0500

Copiles of Mil STD 129 can be atiained from;
DODSsP
Customer Senvice
Standardization Documents Order Desk
700 Robbins Avenue Buliding 4D
Philadelphiz, PA 19114-8084

AC Form 4415.8 (04/07) : 2
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3.10.1-22  Contracting Officer's Technical Representative (January 2008)

(a) The Contracting Officer may designate other Government personnel (known as the Contracting Officer's Technical
Representative) to act as his or her authorized representative for contract administration functions which do not involve changes
to the scope, price, schedule, or terms and conditions of the contract. The designation will be in writing, signed by the
Contracting Officer, and will set forth the authorities and limitations of the representative(s) under the contract. Such designation
will not contain authority to sign contractual documents, order contract changes, modify contract terms, or create any
commitment or liability on the part of the Government different from that set forth in the contract.

{b) The Contractor shall immediately contact the Contracting Officer if there is any question regarding the authority of an
individual to act on behalf of the Contracting Officer under this contract.

11



